PRIZE CERTIFICATES AND INSTRUCTIONS TO EC 


ENCLOSED YOU WILL FIND AN ENVELOPE WITH THE FOLLOWING: 

• 3-PRIZE CERTIFICATES (ONE FOR EACH PLACE-NOT ONE FOR EACH PERSON) 

• 6-AFFIDAVITS OF ELIGIBILITY 

• 1-CALENDAR 

• 1-LETTER FOR FIRST PLACE WINNERS 

• 3-SELF ADDRESSED STAMPED ENVELOPES 

YOU WILL NEED TO PULL THE 6 W-9 FORMS FROM YOUR FOLDER FROM THE EC 

MEETING. EACH WINNER GETS ONE OF THESE 

HERE'S WHAT YOU HAVE GOT TO DO AT THE CLUB FINALS 

3RD PLACE 

• CONGRATULATE THEM! 

• GIVE THE 3RD PUCE PRIZE CERTIFICATE TO THE COUPLE 

• GIVE THEM 2 AFFIDAVITS OF ELIGIBILITY AND EXPLAIN TO THEM THAT THEY 
NEED TO GET THE AFFIDAVITS NOTARIZED AND MAILED BACK TO CF&A WITH 
THE SELF ADDRESSED-PRE-STAMPED ENVELOPE PROVIDED WITH IN 30 DAYS 

• GIVE THEM THE W-9 FORMS (1 EACH) AND EXPUIN THAT THESE NEED TO 
ACCOMPANY THE AFFIDAVITS AND BE SENT BACK TO CF&A IN ORDER FOR THEM 
TO RECEIVE THEIR PRIZE 

2ND PLACE 

• CONGRATULATE THEM! 

• GIVE THE 2NDPUCE PRIZE CERTIFICATE TO THE COUPLE 

• GIVE THEM 2 AFFIDAVITS OF ELIGIBILITY AND EXPUIN TO THEM THAT THEY 
NEED TO GET THE AFFIDAVITS NOTARIZED AND MAILED BACK TO CF&A WITH 
THE SELF ADDRESSED-PRE-STAMPED ENVELOPE PROVIDED WITH IN 30 DAYS 

• GIVE THEM THE W-9 FORMS (1 EACH) AND EXPUIN THAT THESE NEED TO 
ACCOMPANY THE AFFIDAVITS AND BE SENT BACK TO CF&A IN ORDER FOR THEM 
TO RECEIVE THEIR PRIZE 

1ST PLACE 

• CONGRATUUTE THEM! 

• GIVE THE 1ST PUCE CERTIFICATE TO THE COUPLE 

• GIVE THEM 2 AFFIDAVITS OF ELIGIBILITY AND EXPUIN TO THEM THAT THEY 
NEED TO GET THE AFFIDAVITS NOTARIZED AND MAILED BACK TO CF&A 

• 8MMEDIATELY WITH THE SELF ADDRESSED-PRE-STAMPED ENVELOPE PROVIDED 

• GIVE THEM THE W-9 FORM (1 EACH) AND EXPUIN THAT THESE NEEDS TO 
ACCOMPANY THE AFFIDAVITS AND BE SENT BACK TO CF&A IN ORDER FOR THEM 
TO RECEIVE THEIR PRIZE 

• GIVE THEM THE CALENDAR 

• GIVE THEM THE “LOCAL WINNER LETTER" FROM MERCY ALVAREZ AND EXPLAIN 
TO THEM THAT THEY NEED TO ACT FAST INORDER TO ARRANGE THEIR TRIP TO 
THE REGIONAL FINALS 


Source: https://www.industrydocuments.ucsf.edu/docs/lhxn0004 




